
 

 

Bago City – Business Web Service Portal 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Client - Online Registration 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1. Enter all information needed and click Sign Up. 
Step 2. A notice of registration and a link will be sent to your registered email.  

- Follow the instructions sent to your email to activate your account 

Step 3. Update your user profile by clicking edit then update information and save. Receive 
email notification and instruction on business renewal.   

- Attach Valid ID, government ID 
- Attach SPA or Secretary Certificate if Representative 



 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

Online Business Enrollment 

Step 1. Input Business Account Number 
(BAN) Business Identification Number 
with corresponding latest Official Receipt 
No. (OR No.) then click Enroll button. 

Step 2. System will automatically send 
email notifications to you regarding the 
enrollment application status.  

Step 3. Wait for email verification and 
approval.  

Step 4. Once approved you will receive 
email notification and instruction on 
business renewal.                                   

Helpful Tips! 
Please ensure you regularly monitor your email for updates regarding the status of your business 
enrollment. Please note that all forwarded documents will undergo validation by the BPLO office. 
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Once you received enrollment approval, Go to Business Account (For Renewal) and click “RENEW”. 

Note: Your online transaction will be validated and processed by the BPLO and Treasury Office 
for the computation of taxes and other fees. You will receive an email notification regarding 
your business assessment.  

Step 1. Input Gross Sales Declaration   
Step 2. Attach Mandatory Requirements.  
Step 3. Select Mode of payment  
Step 4. If all required information is accurate, kindly review the notification below. If the 
notification is clear, please check the appropriate box and click Submit.                                   

Online Business Renewal 



 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

  

 

 

Following the tax assessment conducted by the Treasury Office, the client will receive an email 
notification detailing their Business Tax Assessment. Taxpayers can conveniently make their tax 
payments through the Business Web Server Portal by navigating to the "Billing & Payment". 

Upon Clicking Billing & Payment. The client now has the option to either download the Business Tax 
Order of Payment or proceed directly to payment by selecting the "Proceed to Payment" option 

By clicking "Proceed to Payment," the taxpayer can securely complete their payment online through 
the authorized payment gateway (Landbank). The taxpayer will then have the option to select their 
preferred bank or e-wallet for processing the payment. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Upon the successful completion of an online payment, the Business Permits and Licensing Office 
(BPLO) will promptly issue an electronic Business Permit (E-Permit). The taxpayer will receive an 
email notification, to which the E-Permit will be securely attached for their records and use. 


